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SHEFFIELD UNITED COMMUNITY FOUNDATION
VOLUNTARY JOB DESCRIPTION
	1. POST –  

	Job title
	Assistant Community Coach

	Hours
	1 hour minimum p/w

	Salary
	Voluntary

	Department:
	Sheffield United Community Foundation

	Other relevant information:
	Up to 30 week programme delivery
	Date:
	September 2016 – August 2017

	2. REPORTING

	Name of Manager:
	Rachel Charles – Premier League Programme Coordinator

	Is this position responsible for staff? If so who are they
	N/A

	3. MAIN FUNCTION OF JOB (Note: in addition to these functions employees are required to carry out such other duties as may reasonably be required)

	The role will be assisting a lead coach at a variety of inclusive sport sessions as part of the Premier League 4 Sport/Girls programme which aims at increasing participation in the desired sport amongst girls and boys aged 11-25. You will be responsible for helping the coach practically, taking the register and the welfare of children at the sessions.


	4. MAIN DUTIES (brief description)

	Duties/Responsibilities
	Level of responsibility

direct or indirect (D/I):

	· To support the delivery of football activities as part of the PL4Sport/PL4Girls football programme

· Assist in the day to day operations of the programme as required
· Assist in the maintenance and stock control of all SUFC equipment, (footballs, Basketball, Handball, ball bags, portable goals etc)
· To be punctual and act in a professional manner at all times, representing SUFC and the partner organisations
· The reporting of any accidents to staff and/or participants involved in SUFC activities (accident reporting sheets provided to be passed to the Sports Participation Manager)
· To ensure that data relating to community activity is recorded and updated where required
· Any other duties as requested by the Sports Participation Manager and Head of Community.
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	5. REQUIREMENTS TO CARRY OUT JOB

	Essential or desirable requirement – please indicate against each heading
	E
	D

	Qualifications/education required:
	
	

	Level 1 Coaching Football Qualification
Up-to-date DBS
FA Safeguarding Children & Young People
FA Emergency Aid
	D
E
E

E
	

	Experience required:
	
	

	Working with children and young people
	E
	

	Specialist training required:
	
	

	N/A
	
	

	Any particular aptitude/skill required:
	
	

	· A positive, “can do” attitude and flexible approach
· A commitment to the aims, vision and values of the SUCF
· Ability to work effectively as part of a team
· Approachable, committed, organised and resourceful
	E
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	Other:
	
	

	The post holder’s duties must be carried out in compliance with the Club’s Equal Opportunities Policy, with the Health and Safety at Work Act 1974 and subsequent Health and Safety Legislation

These duties and responsibilities should be regarded as either exclusive or exhaustive and the post holder may be required to undertake other reasonably determined duties and responsibilities within the Sheffield United Football Club Group, commensurate with the grading of the post, without changing the general character of the post.
	
	

	6. SPECIAL TERMS

	Special conditions e.g. working with hazardous substances, equipment,  etc:
	

	Working in different locations:
	Working at various venues as required



Completed by: 

……………………………………………………………………………

(Manager)

Date:


…………………………………………………………………………..

Signed by employee:
……………………………………………………………………………

(when appointed or updated)

Date:                           ………………………………………………………………………….
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